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0 3alIUTe MEePCOHAJbHBIX JaHHBIX PA0OTHUKOB U 00y4aI0IIMXCH
MYHHIHMIIAJIBHOT0 0I0’KETHOI'0 JOIIKOJIbHOI0 00pa30BaTEJIbHOI0
yupeskaeHus 1eTckoro caaa Ne 21 cesia AjlekcaHIpOBKa

MYHUIHMIIAJIBHOr0 o0pa3oBanus Eiickuii paiion

Hacrosimee [Tonoxenue o 3ammure nepcoOHANIbHBIX TaHHBIX PAOOTHUKOB M 00YyYarONIUXCS
(nanee — [lonoxenue) pazpaboTaHO C LEJIBIO 3AIIUTHl UHPOPMAIIUU, OTHOCSIIEHCS K JIMYHOCTH
U JTUYHOU KU3HU paOOTHUKOB M 00YUYaIOIIUXCS B MYHUIIMITAIBHOM OIOKETHOM JIOIIKOJIHHOM
o0pa3oBaTeIbHOM YUpexAeHUH AeTckoM caxy Ne 21 cenma AnekcaHIpoBKa MYHHUIIMIAIBHOTO
oOpazoBanus Elickuit paiion (nanee — JJIOY), B cOOTBETCTBUU ¢ MMyHKTOM | cTaThu 23, cTaTtbei
24 Konctutyuuun Poccuiickoit ®@enepamuu, I'maBoit 14 TpynoBoro koaekca Poccuiickoi
deneparnuu u enepanbHbiMu 3akoHaMu OoT 27 urois 2006 roga Ne 149-d3 «O6 undopmanmm,
MH(OPMAITMOHHBIX TEXHOJIOTUSAX MO 3amuTe nHpopmanuny, ot 27 utonst 2006 roga Ne 152-03
«O mepCcoHaNbHBIX JaHHBIX» U UHBIMH HOPMATHBHO-TIPABOBBIMU aKkTaMu, oT 29 nexabps 2012
roya Ne 273-®03 «O6 obpazoBanuu B Poccutickoit denepanumy.

1. OO0wue moJ0XKEeHUs

[lepconanbubie maHHble — J00as uHOOpMaIus,

OTHOCAIIAasACA K

ONpENeNIEHHOMY WIH ONpeNesiieMOMYy Ha OCHOBAaHMUM TakoW MHMOpMauu
¢usznueckoMmy nuily (CyOBEKTYy MEepCOHATIBHBIX [IaHHBIX), B TOM YHCJIE €ro
dbamuus, UMsi, OTYECTBO, T'OJI, MECSII, /laTa U MECTO POXKACHUS, apec, CEMEUHOE,
collMajbHOE, MMYIIECTBEHHOE IMOJOKEHUE, 00pa3zoBaHue, npodeccus, IOXOJBbl,
napyrasi uadopmarus.

[lepconanbHble AaHHble pabOTHHKA — UWH(OpMalMs, HeoOXxoguMmas
paboToaTeNto B CBSI3U C TPYAOBBIMU OTHOILICHUSIMU U Kacarouasicsi KOHKPETHOTO
paboTHUKA.

[lepconanpHble JaHHBIE OOy4Yaromuxcs — uHpopmanus, Heooxoaumas JJOY B
CBSI3U C OTHOUIIECHUSIMH, BOZHUKAIOIIUMU MEXIY OO0Yy4aroUUMCs, €ro pOAUTEISIMU
(3akoHHBIMU TIpeacTaBuTeNsiMu) u JJOY.

O6paboTka MEepCOHANBHBIX JAHHBIX — JACUCTBUS (Omepalnuu) C MepCOHAIbLHBIMU



JTaHHBIMH, BKIIIOYass cOOp, CHCTEMAaTH3aIlNIo, HAKOTUICHHE, XpaHEHUE, YTOUHCHUE
(oOHOBNIEHME, W3MEHEHHUE), HCIOJIb30BAHUE, PACIPOCTpaHEHUE (B TOM YHCIE
nepeaavy),00e31uuruBaHue, 0JIOKUPOBAaHUE, YHUUTOXKEHNE MEPCOHATIbHBIX JaHHBIX.

PacnipocTpanenne TepcOHANBHBIX NAaHHBIX — JACHCTBUS, HANpaBICHHBIC Ha
nepeaady IMEepCOHANBHBIX JIAaHHBIX OMpeAeNEHHOMY Kpyry Jmi (mepemada
MEPCOHATBLHBIX JTaHHBIX) WJM Ha O3HAKOMIICHHE C TICPCOHAIBHBIMU JTaHHBIMHU
HEOTPAaHWYCHHOT'0 Kpyra JIMIl, B TOM 4YHCJIE OOHApOJOBAaHUE TICPCOHATBHBIX
JAaHHBIX B CPEACTBAX MacCOBOW HMH(OpManuu, pa3MemeHne B HHPOPMAIMOHHO-
TEIICKOMMYHHKAITMOHHBIX CETSIX WM MPEAOCTABICHUE JOCTYIa K MEPCOHATBHBIM
JTAHHBIM KaKHM-JTHOO HHBIM CIIOCOOOM.

Hcnonp3oBanue TEPCOHANBHBIX JaHHBIX — JIGMCTBUS (Omepanuu) C
NEPCOHATBHBIMU JAHHBIMK, COBEpINAEMBIC OIEPATOPOM B IEIAX MPUHATHS
pPEIICHUH WM COBEPIICHUS WHBIX JICHCTBHM, IOPOXKIAIONINX FOPHIUYCCKHC
MIOCJIC/ICTBUSL B OTHOIICHUU CYOBEKTa TEPCOHAIBHBIX JAHHBIX WIH APYTHX JIUIL
JM00 WHBIM 00pa30M 3aTparuBaroNIUX MpaBa U CBOOOABI CyOBEKTa NEPCOHATBHBIX
JTAHHBIX WA JPYTUX JUIL.

OO01Ie10CTYITHBIC TIEPCOHATBHBIC JaHHBIC — MEPCOHAIBHBIC JTAHHBIC, JTOCTYII
HEOTPAaHUYCHHOT'O0 Kpyra JIMII K KOTOPBIM IPEIOCTaBICH C COTJIacHus CYObeKTa
NIEPCOHAIBHBIX JIAHHBIX WM Ha KOTOPbIE B COOTBETCTBUU C (eaepaibHBIMU
3aKOHAMHU HE paclpocTpaHseTcs TpeOoBaHue COOM0IeHNS] KOH(PUISHIIMATIBHOCTH.

K mepcoHalbHBIM JaHHBIM PaOOTHHKA, MOJy4aeMbIM paboOTOAaTeIIeM U
NOJJISKAIMM ~ XpaHEHHIO Yy paloTojaTedss B MOpSAKE, NPEeILyCMOTPEHHOM
JEUCTBYIOIIMM 3aKOHOJATEIbCTBOM M HacTosmuM llojokeHuem, OTHOCSTCS
CJIeIyIOIINE CBEACHUS, COJEPKALMECs B IMYHBIX JIeJaX paOOTHUKOB:

— MaCIOPTHBIE JaHHbIE pa0OTHUKA;

— NHH;

— KOMHUS CTPAaxOBOI'O CBHJIETEIBCTBA TOCYIAPCTBEHHOTO TIEHCHOHHOTO
CTpaxOBaHUS;

— KOmHUSl JOKYMEHTa BOMHCKOTO YyueTa (IJii BOEHHOOOS3aHHBIX U JIMII,
MOJITICKAIIUX IPU3BIBY HA BOCHHYIO CIIYXKO0Y);

— Komusl JOoKyMeHTa 00 o0pa3oBaHMM, KBUIM(PUKAIMKA WIX HAJTUIUU
CHEIMAILHBIX 3HAHMUH;

— QHKETHBIC JIaHHbBIE, 3aMI0THEHHBIE PAOOTHUKOM TPHU MOCTYIJICHUU Ha paboTy
WM B Tmporiecce paboThl (B TOM uucie — aBTOOHOTrpadusi, CBEIEHUS O CEMEHHOM
MOJIOKEHUH paOOTHUKA, IEpeMeHe (aMUJINH, HATMYUH IETeH U WKIUBEHIIEB);

— IOKYMEHTBI O BO3pacTe MAJOJETHUX JETeH M MecTe WX 00yUeHHS;

— JOKYMEHTHI O COCTOSIHUU 370pOBbS JACTEH W APYrWX POACTBEHHUKOB
(BKITIOYAs cripaBKy 00 WHBAJIMHOCTH, O HATMYMHA XPOHUUYECKHUX 3200JIEBaHU );

— JOKYMEHTBI O COCTOSIHUU 3J0pOBBSl (CBEIEHHUS 00 WHBAJIMIHOCTH, O
OEpEeMEeHHOCTH | T.I1.);

— UWHBIE JOKYMEHTHI, KOTOpbIE C Yy4YeToM crenuduka paboTel U B
COOTBETCTBUM C 3aKoHoAaTenbcTBOM Poccuiickoit ®enepauuu JOMKHBI OBITh
MIPEIBSBICHB PAOOTHUKOM TPHU 3aKITIOYECHUU TPYAOBOTO JOTOBOPA WM B MEPUO]
€ro JelicTBUS (BKITIOUYAs MEIUIIMHCKUE 3aKITIOUCHUS, IPEAbIBIsIEMbIe PAOOTHUKOM
Ipy  TPOXOXKIACHUU  OOSI3aTENbHBIX MPEABAPUTEIBHBIX W TEPUOTUICCKUX
MEIUIIMHCKUX OCMOTPOB);

— TPYAOBOM JOTOBOP;

— KONHWH TPUKA30B O TIPHEMeE, IEPEBOIaX, YBOIHHCHUH;

— MyHas KapTodka mo ¢popme T-2;



— 3asBJICHUS, OOBSICHUTEIBHBIC U CITYKEOHbIE 3aIIMCKU pa0OTHHKA,;

— JIOKYMEHThl O TMpPOXOXIECHUH pPAOOTHUKOM aTTECTALlMH, MOBBIIICHUS
KBaTU(UKALIUH;

— HWHbIE JOKYMEHTBI, COJAEp’Kallue CBEIEHUS O pabOOTHUKE, HAXOXKIACHUE
KOTOpPbIX B JIMYHOM JieJe pabdOTHHKAa HEOOXOAMMO ISl JOKYMEHTAJIBHOI'O
oopMIICHUSI TPYAOBBIX MPABOOTHOLIEHUM C PaOOTHUKOM (BKJIIOYAS] MPUTOBOPHI
CyJa O 3ampeTe 3aHUMATbCS MEJaroru4ecKoil NesATeIbHOCThI0 MM 3aHUMATh
PYKOBOJSIINE TOTKHOCTH).

K mnepconanbHbIM JOaHHBIM oOOywarouuxcs, noinydaembiM JOY u
nojyiexamum xpanenuto B JIOY B mopsake, mpeayCMOTPEHHOM JEHCTBYIOIIUM
3aKOHOJATENbCTBOM M HacTosimuM  [lojoskeHueM, OTHOCATCSA — Cleaylolue
CBEJICHUS, COJIEPKALMECs B IMYHBIX JIeJaX 00y4yarouxcsi:

— TOKYMEHTBI, YI0CTOBEPSIOUIUE JIUUHOCTh 00yYaromerocs (CBUIETEIbCTBO O
POKIEHUN);

— JIOKYMEHTBI O MECTE MPOKUBAHMUS;

— JIOKYMEHTBI O COCTaBE CEMbHU;

—  TacHOpTHBIE  JIaHHbIE  poAuTeled  (3aKOHHBIX  MPEICTaBUTEIEH )
oOyyaroierocs;

— TOKYMEHTBI O TOJIy4eHUH 00pa30BaHusl, HEOOXOAUMOrO JJisl MOCTYTJICHUS B
COOTBETCTBYIOIIUN KJIacc (JIMYHOE 10, CIpaBKa C MPEABIYIIEro MecTa yueObl U
T.IL.);

— MOJINC METULIMHCKOT'O CTPAXOBAHUS;

— JOKYMEHTBI O COCTOSIHUM 3J0pOBBbSl (CBElEHHA OO0 WHBAIUIHOCTHU, O
HAJIMYUK XPOHUYECKUX 3a00JIeBaHUM, MEAMIIMHCKOE 3aKII0YEHUE 00 OTCYTCTBUU
npoTuBonokazanuit 1 oOydyenuss B JIOY KOHKpeTHOro BHAA M THUIMA, O
BO3MOKHOCTH M3YYEHHUS NPEAMETOB, MPEACTABIISIIONIMX MMOBBIIIEHHYIO ONACHOCTH
JUIS1 3JI0POBBSA U T.I1.);

— JOKYMEHTHI, MOATBEPXKAAIOLIME MpaBa Ha JIOMOJHUTENbHBIE TapaHTHH WU
KOMIIEHCAlUU o ONpeIeIICHHBIM OCHOBAHUSIM, PEAyCMOTPEHHBIM
3aKOHOJATENBCTBOM (POIUTENN-UHBAIH/IBI, HETOJIHAs CEMbs, peOCHOK-CUPOTa U
T.IL.);

— MHBIE JOKYMEHTBI, COAEp’Kallue MEPCOHAIbHBIE JAHHBIE (B TOM YHUCIE
CBEJICHUS, HEOOXOAMMBIE JUIsl MPEIOCTaBICHUS O0OydYarolleMycsi TapaHTudl u
KOMIIEHCALlU{, YCTAaHOBJICHHBIX JIEUCTBYIOIMM 3aKOHOAATEIBCTBOM).

Ponurenu (3akoHHbBIE TPEICTABUTENN) MOTYT COOOUIUTH MHBIE CBEACHHUS, C
KOTOPBIMHU CYUTAIOT HY>KHBIM 03HAaKOMUTH paboTHUKOB JIOY.

2. OcHOBHBIE YCJOBHSI MPOBedeHUS 00pad0oTKH MePCOHANbHBIX JAHHBIX

JOYVY ompenenser 00beM, copepxaHue 00padaThIBAEMBIX TTEPCOHATBHBIX
JAaHHBIX paOOTHUKOB W  OOydYalomuxcsi, PYKOBOACTBYsch KoHcTHTyHHEH
Poccuiickoit  ®epepanmu, TpynoBeiM koaekcoM Poccuiickonn ®@enepanuu,
@denepanpabiM  3akoHOM 0T 29.12.2012 1. Ne 273-®3 «OO6 oOpa3oBaHuM B
Poccuiickoit denepanuny», OeaepanbubiM 3akoHoM oT  27.07.2006 r. Ne 152-D3
«O TepCOHABHBIX JJAHHBIX» ¥ HHBIMU (he/IepATbHBIMU 3aKOHAMH.

O6paboTka TMEpCOHANBHBIX JAaHHBIX PAOOTHUKOB OCYIIECTBISETCS
UCKJIIOYUTEIBHO B LENAX oOecreyeHuss CcoOJIIOJCHUSI 3aKOHOB U MHBIX
HOPMAaTUBHBIX TMPABOBBIX AKTOB, COJEHCTBUS PAaOOTHHKAM B TPYIOYCTPOMCTBE,
oOy4eHMM U TPOJBMKEHMHM TIO CIIyX0e, a Takke oO0ecrneyeHus: JUYHOU



0e30macHOCTH PabOTHUKOB, COXPAHHOCTH HMMYILIECTBA, KOHTPOJS KOJIMYECTBA U
Ka4yecTBa BBIMOIHIEMON pabOTHI.

O6paboTKa MEepCOHANTBHBIX JAHHBIX 00YYAIOLIErocs MOXKET OCYLIECTBISATHCS
UCKJITIOYMTEIFHO B IeNAX oOecreueHus COONIOEHUsT 3aKOHOB W HMHBIX
HOPMATHBHBIX TPABOBBIX aKTOB; COACHMCTBUA OOyd4arommMcs B OOy4YeHUH,
TPYAOYCTPOMCTBE; OOecrevYeHruss MX JUYHOW Oe30MacHOCTH; KOHTPOJS KavyecTBa
oOydeHHs U 00ecrieyeHUs] COXPaHHOCTH UMYIIECTBA.

Bce mepconanbHble JaHHBIE PaOOTHHKA MPEIOCTABISIOTCS PAOOTHUKOM,
32 HCKIIOYEHHEM CJy4yaeB, MPEeIyCMOTPEHHBIX QeaepanbHbIM 3aKkoHOM. Ecim
NEPCOHANIbHBIE JaHHbIE pPAa0OTHUKAa BO3MOXKHO TONYYHTHh TOJNBKO Yy TpPEThE
CTOpOHBI, TO paboTodarens 00s3aH 3apaHee yBEIOMHUTh 00 ITOM pabOTHHUKA U
NOJMYyYUTh €ro MHUChMEHHOE corjacue. Paboromarenps JOMKEH COOOIIMTH
paboOTHHKY O MEeNsAX, MPEANoiaraéMblX HCTOYHHKAX U CIOco0ax MOITydeHHUS
NEepCOHANFHBIX JAaHHBIX, a TakkKe O XapakTepe MOJICKAIINX MOIyUYECHUIO
NePCOHANBHBIX JTAaHHBIX M TOCIEACTBHSIX OTKa3a pabOTHUKA NaTh MUCHMEHHOE
coryiacue Ha UX MOJTy4YeHHE.

Bce mepcoHanbHBIE JaHHBIE HECOBEPIICHHOJIETHETO O0YyYalomerocs B
Bo3pacte g0 18 mer (MaloNeTHero) TPEJOCTaBISIOTCS €ro  POIUTEIISIMU
(3aKOHHBIMU TIpecTaBUTENsIMU). Ecim mepcoHanbHBIE NaHHBIE O0YdYaromIerocs
BO3MOKHO TIOJIYYHTHh TOJBKO Yy TpPETbEe CTOPOHBI, TO POAUTENH (3aKOHHBIC
NPEICTAaBUTEN) 00yUJaIOIIETOCs JOJKHBI OBITh YBEJJOMIIEHBI 00 3TOM 3apanee. OT
HUX JIOJDKHO OBITh TOJyYE€HO MUCBMEHHOE COIJIacHe Ha MOJyuYeHHUEe MepCOHATbHBIX
JaHHBIX OT TpeThe cTOpoHbl. Ponurenun (3aKOHHBIE  TMPEIACTABUTENH)
o0Oy4aromerocsi JOKHBI ObITh MPOUMH(POPMHUPOBAHBI O LENSAX, MPEANoIaraeMbix
UCTOYHHUKAX U CTIOCO0aX MOIYyYEHUS MEPCOHANIBHBIX IAHHBIX, a TAKXKE O XapaKTepe
NOJIISKAIIUX TOJYYEHHIO TIEPCOHATBHBIX JAHHBIX W TMOCJIEICTBUIX OTKa3a JaTh
MUCHMEHHOE COTJIache Ha UX MOJy4YeHHUE.

JOYVY He umeeT npasa moyry4aTh U 00padaThIBaTh MEPCOHAIbHBIC TAHHBIC
paboTHHKA, OOydYaromerocss O €ro TMOJUTUYECKUX, PEJIUTHO3HBIX W HHBIX
yOEXKICHUSAX M YaCTHOM JKM3HU 0€3 MUCbMEHHOTO COTJiacus pabOTHUKA, POAUTENCH
oOydJaromierocs.

JIOY He umeer mpaBa nojiy4daTb U 00pabaTbiBaTh NMEPCOHAIBHBIE JaHHBIC
paboTHHKa, 00YYAIOIIErocs O €ro YJICHCTBE B OOIIECTBEHHBIX 0ObEIUHEHHUIX WIN
ero npo(cor3HON NEATENbHOCTH, 32 UCKIIOUYEHHUEM CIIydaeB, MPeayCMOTPEHHBIX
benepanbHbIM 3aKOHOM.

JIOY BmpaBe oCymiecTBISATH COOp, mepenady, YHUUTOKEHUE, XpaHEHHE,
UCIONb30BaHUE HMHPOpPMAMU O  TMOJUTHYECKUX, PEIUTHO3HBIX, JAPYTUX
yOeXKIEHUSAX M YaCTHOW >KM3HHM, a Takke WH(OOpPMAIMU, HAPYIIAIMEH TahHy
NEPENUCKH, TeNe(OHHBIX TEPEeroBOPOB, TIOYTOBBIX, TelerpaQHbIX W HHBIX
COOOIIEHUI:



— pabOTHHKAa TOJBKO C €ro MUChMEHHOTO COTJIAaCHSl WM Ha OCHOBAaHUH
CyJIe0HOr0 pelIeHus;

— o0ydJaromerocsi TOJbKO C MHUCBMEHHOTO COIJIacusi poauTenei (3aKOHHBIX
npejcTaBuTeNeil) MaJIOJIETHETO0 HECOBEPLICHHOJETHEr0 O0YydYarolerocss Wid Ha
OCHOBAHUU CYAE€OHOTO peIIeHHs.

3. Xpanenue, o0OpaOOTKa ¥ UCIOJIB30BAHUE TMEPCOHATBHBIX JTaHHBIX

[lepconanbHble TaHHbIE paOOTHUKOB U oOydatomuxcs JJOY xpaunsrcs
Ha OyMa)KHBIX U SJIEKTPOHHBIX HOCUTENSAX, B CHEUUAIBHO MPEJHAa3HAYECHHBIX IS
3TOr0  IOMEIICHUAX, B  MecTaX  00eCIeYMBarOIINX 3alUMTy  OT
HECAHKIIMOHUPOBAHHOTO JIOCTYIIA.

B npouecce xpaHeHuss NEPCOHANBHBIX JIAHHBIX PAOOTHUKOB U
obyuaromuxcs JIOY nomkHbI 00ecTieurBaTHCS:

— TpebOBaHUST HOPMATHUBHBIX JIOKYMEHTOB, YCTaHABJIMBAIOIIUX IMpaBUJIa
XpaHEeHUs1 KOH(PUICHIIMAIBHBIX CBEJICHUI;

— COXPaHHOCTh HMEIOIIMXCS JIAaHHBIX, OTPAaHWMYEHUE JOCTyna K HHUM, B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoii ®denepauvi U HACTOAIIUM
[TonoxeHuewm;

— KOHTpPOJIb 32 JOCTOBEPHOCTBHIO M TMOJHOTOW MEPCOHATBHBIX JAaHHBIX, HX
peryispHoe OOHOBJIECHHE M BHECEHHUE 110 MEPE HEOOXOIUMOCTH COOTBETCTBYIOIIUX
U3MECHEHUHU.

JIOCTyTI K epCOHAIBHBIM JaHHBIM PaOOTHUKOB U oO0y4daronuxcs J10Y numeror:

— 3aBEAYIOIINN;

— 3aMECTUTENIM 3aBEAYIOLIEro, cTapiias MEAWIMHCKAas CecTpa, CTaplIui
BOCIIUTATENb (MepCOHANIBHBIC JaHHBIE TOJIBKO PaOOTHUKOB, HAXOIAIIMXCS B UX
HEMOCPEICTBEHHOM MOJAYMHEHUH, 110 HAIPABJICHUIO JIESTEIbHOCTH );

— 3aBeYIONIUN XO3SHCTBOM (II€pCOHAJBHBIC JTaHHBIC TOJIHKO PaOOTHHUKOB,
HaXOJSIIMXCA B HMX HEMNOCPEJICTBEHHOM TMOJYUHEHHWU, TI0 HaIMPaBICHUIO
NEATEIBHOCTH );

— BOCHHUTATENM (TOJBKO K MEPCOHAIbHBIM JAaHHBIM OOYYaIOIIUXCS CBOCH
TPYIIIIBL);

— wuHble pPaOOTHUKH, OmpenensieMble TpHKa3oM 3aBenyiomiero JOY B
npeaenax CBOeH KOMIETCHIIUH.

[Tomumo num, ykasaHHeIX B 1. 3.3. Hactosmiero l[lomoxkeHus, mpaBo
JIOCTYIIa K TIEPCOHAIIBHBIM JAHHBIM PaOOTHUKOB M OOYYAIOIIUXCS MMEIOT TOJIBKO
JIAIA, YIIOJJHOMOYEHHBIE JICHCTBYIONIMM 3aKOHOJATEIIbCTBOM.

Jlutia, wuMeronMe JOCTYN K TIEPCOHANBHBIM JIaHHBIM  OO0s3aHbI
WCIOJIb30BaTh TEPCOHATbHBIC JaHHbIE PA0OOTHUKOB M OOYYarOIIMXCA JHIIL B
LeJISIX, JJIsI KOTOPBIX OHU OBUIM MPEA0CTABIICHBI:

[lepcoHanibHBIE JaHHBIC OOYYAIOIIMXCS HCIOJB3YIOTCS IS IICNCH,
CBSI3aHHBIX  C OCYIIECTBJIICHHEM  y4eOHO-BOCIIUTATEIHLHOTO npoiiecca.
AnMuHUCTparus U nenarorundeckue padotuuku JIOY ucnonbs3yeT nmepcoHalbHbIC
JTaHHBIC 11 (POpMUPOBAHUS TPYII, COCTABICHUS Y4eOHOrO TUIaHA, COCTABJICHUS
OTYETOB B BHIIIECTOSIINE OPTaHU3AIMN, POPMUPOBAHMS PA3IMYHBIX 043 TaHHBIX,



JUIS1 BOBMOKHOCTH MOAJEPKUBATD CBSI3b C POAUTENSAMU (3aKOHHBIMU
MPEICTaBUTEISIMU ), YIUTBIBATh OCOOCHHOCTU 00YyYaIOUIErocs npu ero 00y4yeHuu u
BOCIUTaHUMU.

IlepcoHanbHble JaHHbIE pPaOOTHUKA WCHONB3YIOTCA I LENeH,
CBSA3aHHBIX C BBINOJHEHUEM TPYAOBBIX (GyHKUMA. Anmunuctpamus JHOY
UCIIONb3YET IIEPCOHAIBHBIE JAaHHBIE, B YACTHOCTH, ISl PELICHHUS BOMIPOCOB
aTrecrauuy, (opMuUpOBaHMS Y4eOHOro IUIaHa, COCTaBIEHUS OTYETOB B
BBIIIECTOSLIME  OpraHu3alud, (OPMHPOBAHUA  PA3IUYHBIX 0a3  JaHHBIX,
MPOJBMKEHUS PAaOOTHUKOB IO CIykO€, YCTaHOBJIGHMsS pa3mepa 3apruiaTel. Ha
OCHOBAaHHUU MEPCOHANBHBIX JAHHBIX PEIIAETCS BOIPOC O JAOMyCKe pabOTHUKA K
uH(OpMaIINK, COCTABISIONICH CITYKEOHYIO TalHY.

[Ipyu npuHATUM  pellIeHWM, 3aTpardBaroOlIMX HMHTEpeChl pabOTHUKA,
aIMUHUCTpALIMSl HE HMMEET MpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX,
MOJIYYEHHBIX UCKIIOUMTEIBHO B pe3yJbTaTe MX aBTOMATHU3UPOBAHHON 00pabOTKU
WIM DJIEKTPOHHOTO mMojydeHus. PaboTonarens Takke HE BIOpaBe NPUHUMATH
pelIeHHs], 3aTparuBalollie HWHTEpechl pa0OTHHKA, OCHOBBIBASICh Ha JIAHHBIX,
JOMYCKAaKIIMX JBOSKOE TOJIKOBaHWE. B ciyyae ecim Ha  OCHOBaHUU
NEPCOHATBHBIX JTaHHBIX HEBO3MOXHO JOCTOBEPHO YCTAHOBUTH KakoW-InOo (axr,
paboroaarens npeaiaraeT paboOTHUKY MPEICTaBUTh MTUCbMEHHBIE Pa3bsICHEHUS.

[lepcoHanbHble 1aHHbIE pAOOTHUKA OTPAXKAIOTCS B JIMYHOM KapTOUKE
pabotnuka (dopma T-2), koTopas 3amoiHsETCS MOCHIE W3JAaHUS NpPHUKaza O €ro
npuemMe Ha paboTy. JIMYHbIE KapTOUYKM PAaOOTHUKOB XPAHATCS B CHEIUAIBHO
000pyOBaHHBIX HECrOopaeMbIX MIKadax B ajadaBUTHOM mopsiake. JInuHble nena u
JUYHbIE KapTOYKM pAaOOTHUKOB XpaHATCA B OyMakHOM BHJE B Tamkax B
creruanbHOM cerde, TOCTyI K KOTOpOMY UMEET ceKpeTaphb U 3aBeaytouii JJOVY.

IlepcoHanpHble JaHHBIE COTPYAHUKOB MOTYT TaKXE XPaHUTHCS B
3JIEKTPOHHOM BHJE B JIOKAJIbHOM KOMIIbIOTEpHOUW ceTH. IlocTosHHBIN noctyn (B
npenenax CBOEM KOMIETEHIMH) K SJEKTPOHHBIM 0a3aM JaHHBIX, COJEpKAIIUM
NepCOHAJbHBIE JaHHbIE PAa0OTHUKOB, HMMEIOT TOJNbKO anMmuuHucTpanus [OVY.
Joctyn npyrux paOOTHHKOB K TIE€PCOHAIBHBIM JIaHHBIM OCYIIECTBIISIETCS Ha
OCHOBAaHHMU MUCHMEHHOTO pa3pelieHuss padOTHUKA U PACTIOPSKEHUS 3aBETYIOIIETO
JOV.

[Maponn pgns  goctyma K 3lEKTpOoHHOM 0Oaze manHbix IOV
ycTaHaBiuBatoTcs  3aenytomuM  JIOY  wu  coolOmarorcs  WHANBUAYATHHO
COTPYIHMKAM, HMEIIMUM JOCTYH K II€PCOHAIBHBIM JaHHBIM COTPYAHUKOB.
N3menenne naposei mporucXoauT He pexe, yeM 1 pa3 B Tpu Mecsla.

Konuposats 1 fenaTh BEIMUCKU U3 NEPCOHAIBHBIX JAaHHBIX PaOOTHUKA
paspeniaeTcsi UCKIIOYUTEIFHO B CIY>KEOHBIX IENISIX C MAUCHhbMEHHOTO pa3perieHus
pabotHuKa u 3aBeayromiero J10VY.

[lepconanbpHble JaHHBIE OOYYAIOLIErOCs OTPAXAKTCS B €ro JIMYHOM
7iesie, KOTOpO€e 3amloJIHsAETCs MOCJe W3/1aHus MpuKas3a o ero 3auucieHus B JIOVY.
JInunbie nena oOydvaromuxcs B aidaBUTHOM MOpsAJKE (POPMHUPYIOTCS B MHamkax
IPYII, KOTOPbIE XPAHATCS B CHEUUAIbHO 00OpyAOBaHHOM MIKady, AOCTYN K
KoTOpomy umMmeeT agmunuctpanus JOY u Bocnurarenmu.

Benenne nMUUHBIX A€ M OTBETCTBEHHOCTh 32 COXPAHHOCTDH JIMYHBIX JIEJ
BO3JIOKEHO Ha JIEJIONPOU3BOUTEIIA.



YactuyHo cBefeHUs 00 oOOydYaromuxcs CoAepKarcs B IKypHase
JNOKYMEHTAIIMM BOCIIUTATENS, Kya 3aHOCATCS BOCIIUTATENIEM.

[lepcoHanbHble AaHHBIE OOYYAIOLUIUMXCS MOTYT TaKXE€ XpPaHUTHCA B
3JIEKTPOHHOM BUJIE B JIOKAJIBHOW KOMIIbIOTEpHOU ceTh. [IpaBo monHoro nocrymna
ANEKTPOHHBIM  0a3aM  JIaHHBIX, COJEp)KallUM  NEpPCOHAJbHbIE  JaHHbIC
oOy4aromuxcs, UuMeeT agMuHuctpanus. OcTtanbHble MeJaroruyeckue paboTHUKH
MMEIOT JOCTYI TOJBKO K TOW MH(OpMaLUU, KOTOpas UM HEoOXoauMa B Ipenenax
WCIIOJIHEHUS UX JOJHKHOCTHBIX 00513aHHOCTEH.

[laponu poctyna k 6aze AaHHBIX YCTaHABIMBAIOTCS 3aBEAYIOIIUM U
COOOIIAIOTCS MHAMBUAYAJIbHO PAOOTHUKAM, UMEIOIIMM JIOCTYI K MEPCOHATbHBIM
JAHHBIM COTPYIHHUKOB.

KonupoBate M pAenare BBIIACKM W3 NEPCOHANBHBIX JAaHHBIX
00y4aromMXcs pa3peiaeTcss UCKIIOYUTENbHO B CIIY)KEOHBIX LENSIX ¢ TUCbMEHHOTO
paspelieHus poauTenei (3aKkOHHBIX TpecTaBuTeNe ) u 3apeayromero JJOVY.

4. Tlepenaya mepcoHAJbLHBIX JAHHBIX

[Ipy mepenaye MEpPCOHANBHBIX JAHHBIX PAOOTHUKOB M OOYYAFOIIMXCS
JNOY npyrum ropugudeckum U ¢dusudeckum junaMm OV nomxHO coOmronath
clenyroniue TpeOOBaHMS:

[TepconanpHble gaHHBIE PabOTHHKA, OOYYAIOIIETOCSs HE MOTYT OBITh
COOOIIEHBI TPETheil CTOpOoHE 0€3 MUCHMEHHOTO COoTrjiacus pabOTHUKA, POJUTEIICH
(3aKOHHBIX npeacTaBUTeNeH) HECOBEPIIICHHOJIETHETO (MayoneTHero)
oOydJaromierocsi, 3a HCKJIIOYEHHEM CJyd4aeB, KOrja »dTO HEOOXOAUMO s
IpEeAYIPEKISHUS YTPO3bl )KU3HH U 37I0POBBI0 PAOOTHHUKA, 00YUYAIOIIETOCs, a TAaKKe
B CJIy4asiX, yCTAaHOBJIEHHBIX (peaepalbHbIM 3aKOHOM.

Jluma,  monydJaroniue — TEPCOHANIBHBIC  JIaHHBIE  paOOTHUKA,
00ydJaromerocst JOJKHBI MPEyIPEKAATbCA O TOM, YTO 3TH JaHHBIE MOTYT OBITh
UCIIOJIB30BaHbl JIMIIb B IENAX, JJII KOTOPHIX OHM coobOmieHsl. JJOY momkHO
TpeOOBaTh OT ATHUX JIMI] MOJATBEPXKICHUSI TOTO, YTO 3TO MPABUJIO COOIIOJEHO.
Jluma, mosry4aroniye rnepcoHajbHbIe JaHHBIE PAOOTHHKA, 00YUaIOIIEerocs 00sS3aHbI
coOmomaTh  peXuM  KOHOHACHIMAIBLHOCTH.  JlaHHOEe  TOJIOKEHHE  HE
pacrpocTpaHsIeTcss Ha OOMEH NMepCOHAIBHBIMU JaHHBIMH PAOOTHUKOB B TOPSJIKE,
YCTaHOBJICHHOM (eiepaibHbIMU 3aKOHAMH.

Ilepenaya mepcoHaIbHBIX JaHHBIX pPaOOTHHKA, OOYYAIOIIETOCS €ro
MPEJACTABUTEIIIM MOJXKET OBITh OCYIIECTBIICHA B YCTAHOBJICHHOM JEHCTBYIOITUM
3aKOHOATEIIBCTBOM IOPSIIKE TOJBKO B TOM 0OBEME, KOTOPBIH HEOOXOMUM IS
BBITIOJTHCHUS YKa3aHHBIMH TIPEACTABUTEIIIMHU UX () YHKITHI.

5. IIpaBa paGoTHUKOB, 00y4arOIINXCS HA O0eclevyeHHe 3alUThI
MePCOHATBLHBIXIAHHBIX

B nensax oOecrnedeHus: 3alllUThl MEPCOHANBHBIX JAHHBIX, XPAHSAIINXCS B
JOVY, paboTHUKH, pOAUTENN (3aKOHHBIE TMPEACTABUTEIU) MAaJOJIETHETO
HECOBEPIIEHHOJIETHEr0 00y4aroerocsi, UMEIT MpaBo:



[lonyyath mMONAHYI0 HMHPOPMALMIO O CBOMX HEPCOHAIBHBIX
JTAHHBIX U UX 00paboTKe.

CB00OOHOrO OECIIaTHOTO JIOCTYNa K CBOUM IMEPCOHAIBHBIM JIaHHBIM,
BKJIFOYAsl IPAaBO Ha MOJIYYEHUE KOIUU JI000H 3amncu, coaepKallell nepcoHalbHbIe
JaHHble  pabOTHHMKA, 3a  HCKJIIOYEHUEM  CIy4yaeB,  MPEAYCMOTPEHHBIX
denepanbHbiMU  3akoHamMu. [lonyyeHue ykazaHHOM MHQOpPMALMU O CBOUX
MEPCOHANBHBIX JIaHHBIX BO3MOXKHO MpPU JIMYHOM oOpamieHuu paOOTHHKA,
ponureneil (3aKOHHBIX MPEICTaBUTENEH) — K OTBETCTBEHHOMY 3a OpraHU3alldio U
OCYIIECTBJICHHE XPAHEHUS IEPCOHATBHBIX JaHHBIX pAOOTHUKOB.

TpeboBaTh 00 HCKIIOYEHUH WM MCIPABICHUH HEBEPHBIX WIH
HENOJIHBIX TEpPCOHAIbHBIX JAaHHBIX, a TaKXe JaHHBIX, OOpabOTaHHBIX C
HapylieHueM TpeOOBaHUM  JEMCTBYIOIIEr0 3aKOHOJATENbCTBA. Y Ka3aHHOE
TpeOoBaHUE JOKHO OBITh O0QOPMIIEHO MUCHbMEHHBIM 3asiBICHUEM PAOOTHUKA Ha
ums 3aseayromero JOY.

IIpu otkaze 3aBenyromero OV UCKIIOYUTH WIM HUCIPABUTH NEPCOHAIBHBIC
JaHHble  paboTHHMKA, pPAOOTHUK, POAMUTENb, 3aKOHHBIA  MPEIACTaBUTENb
HECOBEPIIEHHOJIETHETO 00YYAIOIIErocsi UMEET MPaBo 3asiBUTh B MUCbMEHHOM BHJIE
3ageaytomeMy JIOY cBoem Hecoriacuu, € COOTBETCTBYIOIIMM OOOCHOBaHHEM
Takoro Hecorjacusi. IlepcoHanbHble JaHHBIE OLEHOYHOTO Xapakrepa paOOTHHK,
poIUTEeNb, 3aKOHHBIM MpPEICTAaBUTEIb HECOBEPIICHHOJIETHETO O0y4Yarolerocs
UMEET IpaBO JOMOJHUTH 3asIBICHUEM, BBIPAXKAIOIIUM €ro COOCTBEHHYIO TOUYKY
3peHMUsL.

TpeboBats 00 u3Bemenun IOV Bcex maul, KOTOPBIM paHee ObLIH
COOOIIEHbl HEBEpHbIE WJIM HEIOJIHbIE NEPCOHAJIbHBIE JaHHblE pPAOOTHHKA,
oOyuaromierocsi 000 BCeX NMPOU3BEAECHHBIX B HUX HCKIIOYEHHUSAX, HCIHPABICHUIX
WIN JIOTIOJIHEHUSIX.

O6xanoBaTh B Cyjae JIOObIe HENPAaBOMEPHBIC JICHCTBUS WM
oesneiictBus JJOY npu 06paboTKe U 3aIKUTE €T0 MePCOHATBHBIX TaHHBIX.

6. O0s13aHHOCTH CYyOBEKTAa MEPCOHANBHBIX TAHHBIX MO 00ECIEUYEHUIO
JOCTOBEPHOCTH €T0 MIEPCOHABHBIX TaHHBIX

B memsix obecnedeHuss OCTOBEPHOCTH TEPCOHAIBHBIX JaHHBIX
PabOTHUKHU O0S3aHbI:

[Ipu mpueme Ha pabGoty B JOVY mnpeacTaBisTh YNOITHOMOYEHHBIM
pabotaukam JIOY goctoBepHbIE CBeleHHS O cebe B MOpsSAKe U o0BbeMeE,
NpEeTyCMOTPEHHOM 3aKOHOIaTENbCTBOM Poccuiickoit denepanum.

B cmydyae m3meHeHUsT TEpCOHATBHBIX JTAaHHBIX pabOTHUKA: (hamuius,
UMsI, OTYECTBO, aJpeC MECTa >KUTEIIbCTBA, MACHOpPTHHIE JaHHBbIE, CBEACHUS 00
o0pa30BaHWU, COCTOSIHUU 3JI0POBbsS (BCIICICTBHE BBISBIICHHUS B COOTBETCTBHH C
MEJIUIIMHCKUM 3aKJIIOUCHUEM MPOTUBOIMOKA3aHUN MJI1 BBINOJIHEHUS paOOTHUKOM
€ro JIOHKHOCTHBIX, TPYJOBBIX 00S3aHHOCTEH U T.I1.) COOOIIAaTh 00 3TOM B TEUCHHE
5 pabouux gHEW ¢ AaThl UX U3MEHEHHMI.

B umenmsax oOecrnedyeHusi JAOCTOBEPHOCTH MEPCOHAIBHBIX JAHHBIX
00yYarOIUXCS:



Ponutenu, 3akoHHBIE TPEACTABUTENM  HECOBEPIICHHOJETHUX
oOyuvaromuxcs npu npueme B JIOY mnpenocTaBisiOT  YHOJIHOMOYEHHBIM
pabotaukam JIOY nmoctoBepHbIe CBe/IeHUs O ce0e U CBOMX HECOBEPILICHHOIETHUX
JETSX.

B cinydae wu3MeHeHMs CBENECHMH, COCTAaBIIOLIMX IEPCOHATbHBIE
JAHHbBIE oOyyarorierocs, poauTenu (3aKOHHBIE MPEACTABUTEIIN )
HECOBEPIIEHHOJIETHEr0 00yyJaroerocsi B Bo3pacte 10 18 et 00s3aHbl B TEUCHHE
Mecsiia CooOIUTh 00 A3TOM YIOJIHOMOYEHHOMY pa0oTHUKY JIOY.

/. OTBETCTBEHHOCTb 32 HAPYIIECHHE HACTOSIIETO MOJIOKEHHUS

3a HapyiieHue nopsigka 00paboTku (cOopa, XpaHEHUSs, UCIIOJIb30BAHMUSI,
pPacnpoOCTPaHCHUS M 3aIUThI) MEPCOHAIBHBIX JAaHHBIX JOJDKHOCTHOE JIMIIO HECET
aIMUHUCTPATUBHYI0 OTBETCTBEHHOCTh B COOTBETCTBHH C JICHCTBYIOIIMM
3aKOHO/IATEILCTBOM.

3a HapylIeHHWE TNpPaBWJ XPAaHCHHWS M MCIOJb30BaHHUS TEPCOHATBHBIX
JTAaHHBIX, TOBJICKIIEE 3a COOOM MaTepHalbHBIN yiepo padoromaTento, pabOTHUK
HECET MaTepHaIbHYI0 OTBETCTBEHHOCTh B COOTBETCTBUU C JICHCTBYIOIIMM
TPYJOBBIM 3aKOHOAATEIIBCTBOM.

MartepuallbHbIH yiepO, HAHECCHHBI CYOBEKTY MEPCOHAIBHBIX JaHHBIX
32 CUeT HEHAJUIeKAIEro XpPaHEHUS W HCMOJIb30BaHUS MEPCOHAIBHBIX JAHHBIX,
NOJJICKUT  BO3MEUIEHUI0O B TIOPSAJKE, YCTAHOBJICHHOM  JIEWCTBYIOIIUM
3aKOHOJJATEIbCTBOM.

JIOY BmpaBe ocymliecTBIATh 0€3 yBeIOMJIEHHUS YIIOJTHOMOYEHHOTO OpraHa
10 3alIUTe MPaB CyOBEKTOB MEPCOHANBHBIX JAHHBIX JHUIIL 00PaObOTKY CIEAYIOMIMNX
NEPCOHATBHBIX JaHHBIX:

— OTHOCSIIIUXCS K CYObEKTaM MEPCOHATBHBIX JIaHHBIX, KOTOPHIX CBSI3BIBAIOT C
OTIEPATOPOM TPYJIOBBIC OTHOIIEHUS (PaOOTHHUKAM);

— TOJYYEHHBIX ONEPaTOPOM B CBSI3U C 3AKIIOYECHUEM JIOTOBOPA, CTOPOHOM
KOTOPOTO SIBIIIETCA CYOBEKT NMEPCOHAIBHBIX JAaHHBIX (0OydYaromuiics U Ap.), ecliu
NEepCOHAIbHBIE JaHHBIE HE PACHPOCTPAHSIOTCS, a TaKKE HE MPEJOCTABISIIOTCS
TPETHHUM JIUIIaM 03 coryiacus CyObheKTa MEePCOHATBHBIX JAHHBIX U MCIOJIBb3YIOTCS
OTEepaTOpOM HCKIIOYUTENBHO [IJI1 HWCIOJHEHUS YKAa3aHHOTO JOTOBOpa U
3aKJTFOYEHUS JJOTOBOPOB C CYOBEKTOM MEPCOHANBHBIX JIAHHBIX;

— SIBJISTIOLTUXCS OOIIEIOCTYITHBIMU MIEPCOHATBHBIMU JAHHBIMH,

— BKJIIOYAIOIMHUX B ceOsl TONBKO (pamMuinmu, WMEHa W OTYECTBA CYOBEKTOB
MEPCOHATFHBIX JAHHBIX;

— HEOOXOIMMBIX B IIEJISAX OJHOKPATHOTO MPOIYyCKa CyOBEKTa MEepCOHATBHBIX
naHHBIX Ha TeppuTopuio JJOY win B HHBIX aHAJIOTUYHBIX [ETIAX;

— BKJIIOYCHHBIX B HMH(POPMAIMOHHBIE CHUCTEMBI TEPCOHANBHBIX JTaHHBIX,
MMEIONIEe B COOTBETCTBUHM C (epepanbHbIMH 3aKOHAMU CTaTyc (eaeparibHBIX
aBTOMATU3WPOBAHHBIX MH(GOPMAIMOHHBIX CHCTEM, a TaKKe B TOCYIapCTBEHHEIC
WH()OPMAITMOHHBIE CUCTEMBI TIEPCOHATBHBIX TAHHBIX, CO3JaHHBIC B IEJISAX 3aIUTHI
0€30MacHOCTH TOCYIapCTBA U OOIIECTBEHHOTO MOPSIKA;

— oOpabatbiBaeMbIX 0€3 UCIIOJIB30BAHUSI CPEACTB AaBTOMAaTHU3allMd B
COOTBETCTBHH ¢ (peiepaabHBIMH 3aKOHAMHU WM WHBIMH HOPMATHBHBIMU
MpaBOBBIMH akTamu Poccuiickoit  Demepanun, ycTaHABIMBAIOITUMHU TPEOOBaHUS K
obOecrnieueHUI0 0€30MaCHOCTH MEPCOHANBHBIX JaHHBIX MPU HX O00pabOTKE U K



COOJIIOJICHUIO MPaB CYObEKTOB MEPCOHANBHBIX TAHHBIX.

Bo Bcex ocranbHbix ciaydasx omnepatop (3aBeayromuit JIOY u  (uim)
YIIOJTHOMOYEHHBIE WM JIMIIa) O0s3aH HANpaBUTh B YIOJIHOMOYEHHBIH OpraH o
3alUTe MpaB CyOBEKTOB MEPCOHATBHBIX JAHHBIX COOTBETCTBYIOIIECE YBEAOMIICHHE.

[Tonoxxenue Bctynaer B cuity ¢ 17.01.2023 r. u nelicTByeT 10 NPUHITHUS HOBOTO.
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